
 
LSU Libraries Special Collections 

Digitization Request 
 

Mail or Fax to: 
Public Services  

Hill Memorial Library 
Louisiana State University 
Baton Rouge, LA 70803 

225-578-9425 
 

 
Name ______________________________ 
 
Date _______________________________ 
 
Email ______________________________ 

__ Email Files and/or download from link (default) 
 
__ Mail Files on CD / DVD* and Invoice 
 
__ Will Pick Up Files on CD / DVD* 

*Extra charges apply. Please note if you have a 
preference between CD or DVD. 

 
Please provide the following information so that we may provide you with the best quality scans for your 
needs.  Options not marked will be determined at the discretion of library staff. 
 
Pixels per inch (ppi) 

□ 300 (default) 
□ Other _______ 

 
File Format 

□ JPEG (default) 
□ TIFF 

 

Image Cropping 
□ Outside edge of page (default) 
□ Inside edge of page 
□ Around relevant information only  
    (please specify ________________ 
      ____________________________ ) 

Would you like adjacent pages scanned and saved as one image if possible (charge will be for one scan)?  
 □ Yes (default) 
 □ No   
 
I intend to use these items for: 
 □ Personal use 

□ Publication (print, website, exhibition, etc.).  
Include publisher’s specs if available.  
Please complete appropriate Permission to Publish form at: http://www.lib.lsu.edu/special/dupl.html. 

 
 
 


